ADVERSARY OPENING INSTRUCTIONS FOR ATTORNEY SAND TRUSTEES
Revised 9/10/2004

Effective September 20, 2004, an attorney or trustee will be able to open an adversary proceeding and
then file acomplaint or notice of remova and pay any required filing fee online with acredit card. You
must first open the adversary proceeding and obtain an adversary number and then file the complaint or
notice of removal using that Adversary Number. No adversary cover sheet isrequired.

1. To open the adversary, select Open an AP Case from the Adversary Events menu.
Adversary Events

Answers. .

Complant & Summons
Motions

MNotices

Open an AP Case
Order Upload

2. Sdect Complaint Y or N, if filing a Notice of Remova and click on Next.

Case type |ap ~
Date filed 5/3/2004

Complaint |y ~

Mext | Clear |

3. Input the bankruptcy (bk) case number in the Lead case number field and leave Association type at
Adversary.

Lead case number [04-10

Association type |Adver5ary j

Mext Clear |




4. If the bk case number exists in more than one office, you will receive alist of cases and you need to
select the correct bk case number.

The case number entered 1s not descnptive enough, please select the exact case from the following lists,
¥ 2-4-bk-10 - MINNIE MOUSE!

[ 4-4-bk-10 - MICKEY MOUSE

™ 2-4-ap-10 - MARX v MARX

™ 0-4.bk-10 - DEBTOR, YUMA

Mext | Clear[

5. The next screen will tell you the office and the judge the adversary will be assgned to based on the
office and judge of the bk case. Click on Next.

Case 1s assigned to Phoenix Division, Judge Curley PCT
based on the lead Bankruptey case 2:04-bk-00010-SSCP.

et | Clear |

6. You will then be prompted to add the parties, plaintiffs and defendants. Designate the correct party
role of plaintiff or defendant. A debtor does not have a debtor role in an adversary, adebtor is either a
plaintiff or defendant. The same for acreditor. Your client’saddressis optiona. Do not use the
Attorney button to add yourself or any attorneys for the other parties, their attorneys will be added
when they file apleading in the case. Y ou will automaticaly be added.

Last name [ABC BANK First name |
Middle name | Generation |  Tide
SSME 0 iasa ey TaxID |
Office | Address 1 |
Address 2 | Address 3 |
City | State | zip |
oy [ H Ty
Fhone | Fax |
F-mail |

ProSe |rm j Role |P|aintiﬁ(pla:pt5.rj j



7. Click on End Party Sdection after you have added dl plaintiffs and defendants named in the
complaint or notice of removd to befiled.

8. Youwill next be prompted to input the adversary datistical data Unlessthe U. S. isaplantiff or
defendant, leave the Party code a the default of U.S. not a Party. For nature of suit if the complaint
includes a count objecting to the discharge under Section 727, be sure to select 424. If filing a
complaint, select origina proceeding for Origin. If filing aremova, select removed from State for
Origin. Theremaining items should be left at the defaults and do not need to be input.

Party code IU.H. not a Party in the case ;I

NMature of suit [498 (Other Action) =1

Qrigin |nr|g|na| proceeding |
Transfer date |
Rule 23 (class action) [n =]
Jury demand m
Demand $000) [

Mext | Clear |

9. Click on Next on the next three screens. Please be sure to read the screen that includes the
ingructions for filing the proper complaint and payment of any required filing fee.

10. On the find submission screen, please note that the docket entry will be for opening the adversary,
no document isfiled. Click on Next.

Docket Text: Final Text
Adversary Proceeding Opened. (T est, Sue)

LiWarning!! Submitting this screen commits this transaction
submission if you continue.

Mext Clear




11. You will then receive aNatice of Electronic Filing that will include the Adversary Number
assigned.

Mahece of Flectranic T'i|in5

The [allewrny lramsachon was recewed Fom Test, Sue enlered on SI302000 a0 507 P A and Bled on 50302004
Cage Name: ABC BAIME » MOUSE
Clase Mwmnber: 204 -ap-0001R-SSTP

Dracument Tomber:

Docket Text:
Adwvercary Proceeding Opened. (Test, Sue)

The fallovang document(s) are associated with this fransachon:

12. You will then need to return to the Adversary Events Menu and file your complaint or
notice of removal using that adversary number. To file the complaint, select Complaint &
Summons from the Adversary Events Menu and enter the adversary number.

Case Number

|p-0d-ap-16 0012345, 199-bk-12345 or 1-99-bk-12345

Then sdect the gppropriate complaint entry from thelist. If a Remova action is being filed, sdlect
Notices from the Adversary Events Menu and then select the appropriate Notice of Remova entry
fromtheligt. If you are filing acomplaint or notice of remova for a creditor, Chapter 11 or 12 debtor, a
filing fee of $ 150.00 isincurred and you need to select the gppropriate entry that includes afiling fee.

Y ou will then be prompted to pay the filing fee on-line by credit card. If filing for a Chapter 7 or 13
debtor, salect the appropriate entry that states no feeis due.

If you arefiling for atrustee and you normdly pay the filing fee and then seek rembursement of it asan
expense, you may aso sdect the gppropriate entry that includes afiling fee. Y ou will then be prompted
to pay thefiling fee on-line by credit card. If you arefiling for atrustee and are not paying thefiling fee
to be reimbursed later as an expense, you may select the appropriate entry that states Fee Deferred.
The trustee may then pay thefiling fee by check when funds are available. If atruseeisfiling a
complaint, without an attorney, the trustee should aso select the appropriate entry that states Fee
Deferred and then pay the filing fee by check immediately if there are now sufficient assets in the etate
or when assets are received. |f using a Fee Deferred entry, you should dso file aNotice that there are
insufficient estate assets to pay thefiling fee at thistime. See Section 20 below for further detalls.



If the compliant contains a count objecting to the discharge under Section 727, be sure to sdlect one of
the two complaint entries that includes Section 727 Objection to Discharge.

2l -ap-O0018-55CF ATV BANIL v, RAOTTSTE

Amended Complaint -
Complaint {Dnes nnt inclode a Sectinon 727 Ohjectinn to Discharge) (150 M0 fer)

Camplaint (Dogse not include a Section 727 Objection to Discharge) (Mo Fees Due aor Fee Deferrad)
Complamnt {Includes a Sectinn 7277 Olhyectinn to Discharge) (150 10 fre)

Camplaint {Includes a Section 727 Objection to Discharge) (Mo Fee Due or Fee Deferred)
Cnnnterclaim

Crossclaim

Lhardd-1 ety Complaind

Kl

Mrut I Clrar |

14. If filing aRemoval, select the Notices category from the Adversary Menu and then select the
proper Notice of Remova entry depending on whether afiling feeisincurred or not (the above rules
regarding when afiling fee is due gpply.)

2:04-ap-00018-353CF ABC BANE v. MOTIEE

Notice of Deposition |
Motice of Removal {(160.00 fag)

Motice of Removal (Mo Fee Due or Fee Deferred)
Mroduce Documents (Motice to)

Reguest for Interrogatories (Motice of)

Salisfaciion of Judgrmenl

Semice of Discovery Reguests (Motice of)

aerice of Rule 26 Disclosures [l"nFl'.'I'[iCE I:ITJ e

P ext | Clear |

15. When filing acomplaint, you will be asked to sdlect both your client the plaintiff and then sdect the
defendants againgt whom the complaint isbeing filed. All defendants, if more than one, should appear
in the box for sdlection if you added them dl when opening the adversary.

Sdect the Plaintiff(s) fir.

Please select the Aler,

Select the Party:

ABC BANMK, [Tlaintifi (-] AddiCreate Flew Party
MOUSE, MARTY [Defendant]
MOLISF, MIRNIF [Nafandant]

Mexl Clear I



And then sdect the defendants. If more than one defendant, select dl of them by clicking and dragging
or by using the crtl click.

Please select the party that this fling i3 against

Select the Party:

LBC BANK, [Plainti ~| AddCreate New Party
MOLISE, MARTY [Defendant]

WICUSE | WIMMIE [Diafand ant

M Clear |

15. If you filed acomplaint that includes a Section 727 objection to discharge, the ECF system will
automatically make a duplicate entry on the main bankruptcy case docket to prevent the debtors from
recelving adischarge. If your complaint is only objecting to the discharge of your client’s debt under
Section 523, do not use an entry that includes a Section 727 objection to discharge, instead use an
entry that does not include a Section 727 objection to discharge. An action under Section 523 does
not hold up the debtor’ s discharge.

1.5, Banlaruptey Clonrt
Diistrict of Arizona
Matier of Elcctronic Filing

‘The tollowang transachon was recerved from TEMPLE, SHIELEY enfered on 552452004 at 10:14 AW A2 and Hed on 872472004
Case Mame: ARC BAITE v MOTSE

Case umber: 204 -ap-00038-55CF

Document Number: 1

Case Iame: WIMHIE MOTSE

Case Mumber: 204-pk-00010-33CF

Drocument Nomber: 8

Docket Text:
Clopaplaant agamet WINMIE BOTTSE fled by SHIRIEY TEMTIE of TEMPLE TEMPLE, et al on behalf of ABC BAMNE (TEMPLE, SHIRIEY

16. After filing acomplaint, a summons can be issued (see beow ingructions). If filing a Notice of
Remova, a status hearing will need to be set. To obtain a date for the Satus hearing, please refer to the
judges procedureslink at the court’s web site, www.azb.uscourts.gov.

17. Issuance of summons. Y ou may either submit the summons on paper that you prepare for issuance



by the court or you may request that the ECF system prepare and issue the summons. To have the
ECF system prepare and issue the summons, you need to make the (no document is needed) entry
Request for Issuance of Summons (which islocated under the Complaint and Summons option) on the
adversary docket. The summons will then be generated and issued by the clerk’ s office during the next
business day (excluding weekends and holidays) of your request. Y ou can then smply pull up the
summons from the docket and print as many copies as you heed. The court generated summons will be
directed to: All Defendants. It will not be directed to individualy named defendants. If you require that
the summons be directed to named defendants, you will need to prepare those summons on paper and
submit the paper summons to the court for issuance.

Complaint/'Summons

2:04-ap-00035-55CF ABC BANE v MOUSE

Comglaint (Does notinclude a Section 727 Objection to Discharge) (Mo Fee Due or Fee Deferad) |
Complaint {Indudes a Sedion 727 Objection to Discharge) (150.00 fee)

Comglaint (Includes a Section 727 Objection to Discharge) (Mo Fee Due or Fee Defermad)
Coumterclaim

Crassclaim

Reguest for Issuance of Replacementi&lins Summons

Feguesi tor lzsuance of Surmmons

Third-Farty Complaint E

[ I Claar

Y ou will need to sdlect the plaintiff(s) on the next screen.

Dleasc sclect the Bler.
Belect the Party:
#AdedfTreale Blew Parly

PADILISE, Rl RT 7" [Dner leerndear(]
ROUSC. MIMNIC [Defencant]

o] | Gieer

and then the defendant(s).

Please select the party that this filing is asainst.

Yelect the Party:

AEC OAME, [Flaintiff Add Create Mew Farty
FDUZE. MAaRT Y [Dielendant]

FACILISE . [WIBFIRIFE [T fearmder

ot Cloar
No document is required for thisfiling, the entry on the docket is sufficient.



If you have enabled the e-mail notification feature in your ECF password account, you will receive an
e-mail notice when the summonsiis created and on the docket. Please be advised that if arequired
filing feeis not paid, the clerk will not issue the summons until the required feeis paid.

18. Replacement or Alias Summons. Y ou may aso request that a replacement/dias summons be
generated and issued by the court. To request entry of areplacement/dias summons, make the entry
(no document is needed) on the adversary docket caled Request to Issue Replacement/Alias Summon,
located in the Complaint and Summons category on the Adversary Menu. The summons will be issued
within 48 hours of the request being entered. 'Y ou may then print as many copies as needed for service
from the adversary docket. If you prefer, you may prepare and submit a replacement/dias summons
on paper for issuance by the clerk’s office.

Docket Text: Final Text

Request for Issuance of Summons filed by SHIRLEY TEMPLE of TEMPLE, TEMPLE, et al on behalf of
ABC BANK. (TEMPLE, SHIRLEY)

19. Affidavits of Service of Summons and Complaint. For summons generated by the clerk that are
located on the ECF docket, it is not necessary to atach a copy of that summonsto your affidavit of
sarvice.

20. If atrustee or atorney for trustee isfiling a complaint or notice of remova and the trustee is unable
to pay the adversary filing fee because there are no funds in the etate, the trustee or attorney for trustee
should aso file a Notice that there are insufficient funds in the estate to pay thefiling fee. Thereisan
entry in Adversary Notices caled Trustee Notice Regarding Filing Fee that should be used to file this
document.



